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Zwpglph niunighs

Iunphnipn Eup mmwjhu wnwewunpuupubpp junwpl) pun hbippujutnipyjut:
Nuownhp Jupnugh p jnipupwisinip wpwewnpuip: Gpk sh hwennynid nplik wnwewnpuiph
wbdhpwybu wwwnwupwl], dwdwbwlp pbwbnt tguuowling Jupnn bp gpub
winpununiw] wykjh ni:

Plhuwn-gppnylh Fobkph nuwnwpl Jwubpp Jwpng bp oqunugnpdly ulugpnipub
hunfuip:



bty hh(ljul gnpéwunnye nibih Dictate gnpshpp Microsoft Word spugpnu:
1) Skpuwn pupdpwdwyt puptpgnid
2) Ogquwgnpénnh junuph ykpwénid inkpunh
3) Uwnbknuwowpuwht hpwdwuubpnyg mbpunp judpugpnid
4) Skpuwnh pupguutnid wy) (Eqniubipny

Bty gunnuymy] k oqunugnpéynud Pivot Table-p Microsoft Excel spugqpni:

1) SYjujubph yunwhwlwbh yuuwynpnipinit unknstint hwdwnp

2) ULS wnyniuwljutphg ndjujubph wdthnthdwi, JEpnisnipyub b
hudpwnpdwtt hwdwp

3) SYjwjutph wjunndwwn ghttpugdwt b wnniuwljh tinntpp pupgubinu
hwdwp

4) Syjuykph nkupt m Abwswihp thnjubkpnt hwdwp' Gkpunyuy gnijubpl nu
pohoUtnh ndtpp

bty typunnuyny E huunwenend nknunmnud Watermark-n:

1) duunwpnpeh Jhptwgph $nih b hnpund’ wnfbjugitin] nknpunhy
nuppbp JEptwghpp nupdikin] nkuwbth

2) Quuwnwpnphl w]kjughnid E $ntught yunljbp jud nkpun’ okt
qunuihnipniup jud hknhtwluyhtt wunljuwibnipeniup

3) Quuwnwpnprh nruwigptbpnid wjnndwn nknunpnud £ hinhtwh
uinnpugpmipjniip Jubpuljuintpntip hwunwnbne hwdwp

4) Quunupnph popnp tkph Ypw hhpuemd £ puthutighl wwonugubhy
dwdlnyp nuyugpnipjut dudwtwl putwpp pbuwgbint hwdwnp

Adobe Photoshop spugph unnutiquipu $hynpbpp (Filter) n'p Bits per Channel (RGB)
nkdhunid Eu hwuwtibh dhuyt vwhdwbwihwy nrughwtbpny:

1) 8 Bits/Channel

2) 16 Bits/Channel
3) 32 Bits/Channel
4) 24 Bits/Channel



Adobe Photoshop dpuqpnid ipgubtbtinhg nnp duygjuyghtt Inpdwnp s yuhuuunid
untndywé ttwpuwgsh pninp judpugnynn stpuinkpp (Layers), puthwtighynipemiup b
wy] hwwnlnipniutpn:

1) PSD

2) PSB
3) TIFF
4) JPEG

E Adobe Photoshop spugpnid unp thwuwnwpninpe pugkihu n'p hpwiwiip Document
Properties-h (New Document) wyupudkwnn s&

1) Pixel Aspect Ratio

2) Color Profile

3) Text Alignment

4) Background Contents

Adobe Photoshop spugpnid tipqudlibphg n'p qnpshph & pny) wuhu pinpoih
wybjugul] wwwybph npnomyh hwwnjwsdubph gnitughtt hwgbgjuénipiniip
(Saturation):

1) Smudge Tool
2) Burn Tool
3) Sponge Tool
4) Dodge Tool

Adobe Photoshop spugnmuu ipJuslibphg n’p qgnpshph t poiy) wiunghu plunpnipyut
(Selection) kqphpp thunhugil), hnlk] wrwig okpunp pmb pojwiwlnipyniip
thnjubni:

1) Select and Mask

2) Edge Grow Selection
3) Transform Selection
4) Quick Mask



[ 9 | Adobe Photoshop spugpmid n gnpshph b pny; nuhu wjumiunn pughty
punpws tmupwspp Jhpmisking spewlju gnuyip b junnigduspp:
1) Paint Bucket Fill
2) Smart Fill Tool
3) Texture Fill Tool
4) Content-Aware Fill

Adobe Tllustrator spugpmid n'p qnpshph E oqunugnpéymul Jkljnnpunhts Ynpbpp b
junsnn Ywbkpp (Anchor Points) judpwgntint hwdwp:

1) Pixel Smudge Tool
2) Mash Warp Tool

3) Direct Selection Tool
4) Raster Curve Tool

11 obe INlustrator dpw wh” nnNLRINL wwnwupmu Embe wdwun :
Adobe Il Spwqpmid p g qgnpénnmipeini £ nnud Embed hpundwiip

1) Mwwnlbtpp JEpwsnid E Smart Object-h, npykugh wuwhwwuh wnwtdht otpn

2) Qugunud E dwyjp hwunnwgh dwyh dbe, nununid L wtjufu wipnwpht
wnpjniphg

3) ®nthnjunid E wyunnlbph suthubpp wnwig npuiljh §npunh, wwhuymbkyng
whpubpp

4) Jdhpwithnpund k duyp yEjunnpughtt ninhtbph, wpwbg wdjujubph Ynpunp

0l E Blend Tool gnpshpp hhdtuljuih jhpunmpiniin Adobe Illustrator Spugpnud:

1) Uwnbknénmud E gmuguyhtt junnigwsp (Mesh), nph Yhwnbkpp pny) B tnuhu
nYuy thnthnjuby opykljinp gnijup ‘

2) @npunud E opjijinh pwntidwt nkdhdp winnpht obpinkph htwn gnitiwghte
hwdwnpnipintt unwbwint hwdwp

3) Uhwnpmud t punpws popnp opjkljntkpp Ukl wdpnnewlul kqpugsh Uk’
ougptiny hwunynn dwubkpp

4) Uwnbndmud k dhowhljju wyunnlybpbp kphne jud wn]kih opjbljnubph dholi
wwwhnybkiny gnyjuh b Ath vwhnit whgnid



I"ohz E wunid Opacity Mask-p Adobe Ilustrator Spugnni:

1) Uwnbnénud k obpw, npp thnjunid £ opyiljinh gnyup puin CMYK-h

2) Udbjmgunid k obipwn, npp thnpumid E EpEunp dhuyt Bl ninnt dpw

3) Udbjmgunud £ otpwn, npp yEipwhulnid £ opyiljinh ypw nhudwlh Clipping Path-p
4) Uwnkbnénud E okipwn, npp yEpwhulnid E opjijinh puthwighynipiniun

Adobe Illustrator spugpmud hus qnpénnmipynti £ ljunnwpnid Touch Type Tool-p:

1) Udundwwn thnjumd b widpnne nbpunh wwnkph dhowluypp nuuwndnpbing
Ynph tpljugupny

2) Fny; E wwhu Yhpwebk] hEpwbuwpughtt  dbwihnjunid  wdpnpowuljut
nbpuinwihl pinljh Ypu

3) Oni E wwjhu pipuwpwiynip mmwn wpwbdhtt dbwthnjulk, wuwnbp jud
wnbknuowpdt)

4) Onuwlkpymd t nbkpunp JEljnnpught gstph hiwpunpomipimb wwyn]
Aliwthnuby

0" k Shaper Tool gnpshph hhutwlwh gnpéwnniypn Adobe Ilustrator Spugpnu:

1) Py, b wwhu wnbkquowpdt) U wwwnb] Jkyunpught oplntbpp
oqunuugnpskiny Junsnn Yhwnbkpp

2) Uhunpnud t hpup dnwn qniing opjtljnibpp wfunduwn unbnstnd Ukl
punhwunip yEjunnpught opjljn

3) Ununwynp tjuwpwéd dlubpp wnndwwn fwbwymd b JEipusnd £ &ogphun
JEyunnpuyht unltph ‘

4) Zwipphgunid Lt JEjunpughtt Ynpbpp wdunduwn tuqbgubing Junsnn
YEunkph putwlp



I"ohz wnwpphpnipini ju Group b Combine hpwdwiiutph dhol CorelDRAW
Spwigpnid:

1)

2)

3)

4)

Group-p opjjuntutpp dhwynpnid E nwuwnbpujhtt wuwwnlbtph dby, hul
Combine-p Jkljnnpuyht dhwdnydwl hunfwp

Combine-p nuuwynpnud k£ opjljinubtpp Ynnp Ynnph, hulj Group-p httnnkgpnid
L gpwtp dhdjutig htn

Group-p dhwynpnid L opjjinutipp wnwtg dlutpp thnjubknt, hull Combine-p
npuup vhwdnynud E Uk JEjunnpught opjljnp

Group-p yipwugunmd k opjiljunniiph gnuyjubpp, hulj Combine-p wuwhnid k dhuy
nipjughdp qh hwuwnnipyudp

CorelDRAW spugnmid n'p hpufwih ' Ghpumjmd  wbkpunp  Jkpoiulmb
JEjunnpught Yoptnph (Curves) thnpuwpytint hudwp:

1)
2)
3)
4)

Arrange > Convert to Object
Object > Convert to Curves
Object > Rasterize Text
Arrange > Rasterize Weld

Upunimftwphy wpnykhghugh np wkuwlh phypmd ki wowhgpiikphg kplymuh
Uwupnupuyht gupswlhgbpp hujwuwp, huy bppopghtip wwuppbp gpuitighg:

1) bqnutnphly ypnjklghw

2)
3)

Sphutwnphy wypnjilghw
Unyutp wpnjiighw

4) hdbtwnphl ypnyklighw

19 B wiwlnid Rendering-n 3D wynpdw :
s | ipwln U Rendering-n 3D uUnpljunplwi kg

1)

2)

3)

4)

3D nhkuwpuih Shading Network-ukiph Real-Time huipJuplt nt Compile-p’
Viewport-h wplumnwiipp wpuqugtint hwdwp

Stuwmpwinud  nyutpph b wbkuwjughlh  wbqunpdwt twpbwub
wohiunwipp Uhtist Yhpotwljutt wpnyniiph qubpugnidp

3D whuwpwihg Jhpotwlub 2D wwwnlbp wnwbwp  pruuwdnpoipyul,
unytph, ymptph b EpEnutph hwoduplny

Unnbjh wnihgnuubkph prUh owinhuwjugniup’ wnbkuwpuith
wpununpnpulijuiunipiniup pupdpugubint hwdwp



B’y I Rigging-n 3D unnbjun]npuwt Uke:

1)

2)
3)
4)

Unphjht Ydwjup (mulpbp) b junujupiwi hwduljupg udbjugikp’ wyi
wihdwghwjh hwdwp owpdni pupdutnt tyuwwnwlny

Ququpltph b tqphph wjunndun juyulgnidp dbwthnun pyub hwdwp
Unnbh ymptph wunhdwbwljupqujhtt juwywulgnidp

Stuwpwih  nuuwynpdwtt Jupquynpnudubph b Jhpupunungpdut
twptwlwb juquuynpnudp

21 | Spjws np 3 wjjuyhtt $nplwntbpt o wwhywinmd pwhwbghynipni
I I 1w It It e | P g pjntup
(Transparency) Adobe Photoshop dpwgpnid: (3 Uhunnp)

e N e

JPEG
PNG
GIF
BMP
PSD
PGM
PPM
DNG
RAW

22 | Adobe Photoshop dpmgpmuuf ipyustikphg n'p 3 gnpénnmipynibitbph ki pouyp nunhu
P qnoid 42 [IPg 0 [ S qNPONINLP] i poijL
Up puiizh okpunbp thwdwdwiml juwulgh), pdpundnply jud junu]wpt) wewig
npuip dnyne: (3 Jhugnp)

e NN

Convert to Smart Object
Link Layers

Group Layers

Merge Layers

Merge Visible

Flatten Image

Convert to Dynamic Object
Clip Join Layers

Layer via Copy



‘Upywdubtphg nnp 3 qnpénnnipjnibukptt i Adobe Mlustrator dpwqph Pathfinder
qnpshputiph gwppnid: (3 Uhunjnp)

Exclude

Create

Merge Layers
Rasterize

Flatten Transparency
Gradient Mesh
Divide

Intersect

X e NN

Join Tool

‘Upyuslikphg n' 3-muf B &hown npjws Adobe Ilustrator pugph qnpshpukph b
hpudwutitph tjupugpmpnibitbpp: (3 Uhudnp)

1. Line Segment Tool unntnénid k ninhn yEjunnpuyjht qétp:

L

Perspective Selection Tool-p pny| k wnwhu opjkljinubpp mbknuowpdty
htnwtljupwjht (Perspective) guugh ypw:

Artboard Tool-p thnjuwplnid k JEunnnpuyhtt opyiljintiipp Bitmap-h:
Brush Tool-p wjwnndwwn unbndnid £ Gradient Mesh:

Live Paint Bucket-p wjuindwwn untinédnid t, Clipping Mask:

Width Tool-p untnénid k pljpuwswthwlwut wuwnlbkpukp:

Recolor Artwork-p nunid k; Overlay Gradient pnjnp opjkljiniiph pu:
Smooth Tool-p wjwnndwwn Jupnid b pwdwtinid k ghép dwukph:
Shape Builder Tool-p pnij] E tnwhu dhwynpt) opjljnubipn:

W e NV Ww



Upyudlibphg n'1 3 wimmulbpt ki £hown gnibughtn hunfwnpnipymsikph
YEpupbpyuy: (3 dhunjnp)

1. Analogous gqnuyutpp gnitiwghtt oppwtwlynid quninnid ki dhdjwg Ynnph:

2. Monochromatic hwdwnpnipjniip wuwpnibwmd £ dhdjwug hwlunhp
gnijubip:

3. Tetradic hwdwnpnipniup uquws E punudbup tpkp gnyuhg:

4. Split-Complementary gnijutipp Juquyniud tu dbl gnyuh b tpw hwlunhph

tpynt hwplwt gnyukphg:

Tonal gnijutpp juquyws G vhuyt wdkbwywn b hwgkgws puuqubphg:

Square upjutdwt dhwynpnid E hpwp Ynnp qungnn snpu gnyubpp:

Triadic gnyutipp hwjuwuwpwswih mnunpyus tu gniiughtt sppwtwlynid:

© N o u

Achromatic hwdwnpnipiniup tkpuenid £ gnittwghtt opowtiwjh pnjnp nwp
gnijubpp:
9. Complementary gqnijubkpp gniiught opowimh ypw gunidnid L 90° wljjute

wnuly:

Spdws wunmdutnhg 3-p ghow G Lok npuitg hwdwpubpp: (3 Uhunp)

1. Adobe Photoshop dpugpnid Healing Brush Tool-p oqunugnpéynid k opjjuinitipp
Jtyunnpuyhti Aukph yEpwstint hwudwnp:

2. CorelDRAW bdpwgpnid PowerClip hpwdwtp pny; £ wwihu dky opkln
nbnunpl] dnuh Gkpund wwhwywikin]  wpunwphtt opjkljnh dlp L
uwhdwuubpp:

3. Adobe Illustrator dpwqnph Artboard Tool-p oquwugnpdynid E wnbkpunwght
pinfubpht wyunndwwn withdwughw wybkjugutnt hwdwnp:

4. Adobe Photoshop opwgph hhdtwluwi wohtwwnwbpwihtt  dhowduypp
Jijunpughtt Ynpkpt b, hull whpubjubptt ogquuugnpéynid Eu dhuyh
EdEnutph hwudwp:

5. Adobe Ilustrator épwqpnid Pen Tool-p pniy E mwjhu unbnst] dwusmnwphg
wliljuju (Resolution Independent) Jkljinnpuyhtt gotip b ninhukp:

6. CorelDRAW 6pwgnph Pick Tool-p twpiwwnbujwsé bt gnitughtt wywhwnpughg
gniju pnpbnt hwdwn:

7. Adobe Photoshop 6pugpnid Alpha Channel-p pnyj) Ewniwjhu ipuwhuljby opjijnnp
puthwughynipniip:

8. Adobe Ilustrator épwgph Live Paint Bucket Tool-p guulugwud opjkljn
wywnndwwn yepwsdnid £ 3D Udnpkjh:

9. CorelDRAW snwgnh dwyp wuindun yuwhwwuynid £ PSD dhwswthny:



HTML/ CSS-h ytpwpbpyuy npjus winnidubphg 3-p dhown Eu: Loy nputg
huwdwputpp: 3 vhudnp)

HTML-h <a> pligp oqgunuugnpéynid £ hhybphnnudubp uinbnstint hwudwnp:

CSS-h color hmwnlnipjniup thnjunid k£ koh dntip:

<img> phqp pny) L nnuhu wykjugut)] qunlbp:

CSS-h padding hwunlynipjniup wykjugunid k opjkjinhtt unytin :

CSS-h margin hwwnlnipjniup JEkpuhulnid k opjijnnh opowmquunh wpuwphte

gk W=

wnwpuénipnilp:

o

HTML-h <div> ptigp oqunuugnpdynid E wuppbpnipinitbp unbnstjnt hwdwn:

7. CSS-h display: inline; hwunlnipniup unhynid k opjtjinhtt ujuyk) tnp ninnhg:

8. CSS-h Float hmnlnipniup wywhnynid k, np opjjnnp ujuygh unp tinnhg b
qpuntguh wdpnne juyunipjniup:

9. HTML-h <pvid> ptiqp oqunuuugnpdynid k Jhnptn ubkpunistint hwdwnp:

Upwdliiphg n' 3 gnpénnnipymtikph ki &hoin HTML/CSS-h hhufiwljwi
hwnljnmipyniikph b pqtph YEpupkpyuy: ‘Uokp npuiig hwdwpibpp: (3 Uhwynp)

HTML-h <ul> pliqp ogunuugnpdynid k gniguljubip uintinstynt hwdwnp:

CSS-h font-weight hwnlnipniup yipwhulnid £ inbkpuwnp swthp:

HTML-h <table> ptigp pniy) E tmwjhu unbinsdt)] wnniuwljubp:

CSS-h border hwwnnipjniup thnjunid k koh gnijup:

CSS-h background-color hwunljnipjniup thnpunid £ opjiljinh dntip:

HTML-h <form> ptqp ogunuugnpdynid E tonid inbpunnuwghtt duyy) tbpunistne

SANM AN

hwdwp:

N

CSS-h text-center; hmnlynipiniup pipnid £ opjiljup dkownkbn:
8. HTML-h <hl> phtgp untnéniud L hhybphnynidubp:
9. CSS-h display:inline; hwnlnipjniup pupdtunid £ vnwuppp wbhnbuwtth tonud:

10



Upyublikphg n'p 3-t ki &hpwn CSS-h Ybpupbpyuy;: (3 Uhundnp)

Sk W=

o ® N o

font-size hwunlnipiniup thnjunid £ inkpunp swthp:

background-color-p thnjunid £ wnwuipph Eqpughén:

font-weight:bold; hwnlnipiniup npupdunid £ mbkpuwnp pwy:

float hwnlnipniup yepwhulnid k tqpugsh hwuwnnipiniup:

padding hwwnlnipiniup Jepwhulnid k opjiljinh pnduunulynipjub b npu
uwhdwh dhol tnwpwbnipjniup:

border hmwnljnipjniup thnjunid k toh dnlip:

text-paragraph-align-center; jtiiinnpnuwgunid L intipunnp ninnh dkpwntn:
display: inline; unhynid L tnwuppht qpuantgut] wdpnne jujunipiniup:
width hmwnlmipniup thnjunid E wninnh gnuyp:

‘Upilwsikphg n' 3 gnpénnmpimiiikph b £&hown: ‘Lol npuiig hunfumpbikpp:
(3 Uhunjnp)

1.

Adobe Photoshop dpwgpnid Layer Mask-p pnyy L wmwjhu ny Ynpdswbwpunp
hulpugpnid’ pupgitkym] obpnh hunndustbpp wpwhg npuip hpulwbnud
oughint:

CMY dnnpbkip hwtinhuwtnid k Additive gnitiwghtt Unnby, npp punipugpnid
Eypwth nyuh wykjugnudp:

Sans-serif mwnwwntuwljutpp dhown gluwnwntpny tu b skt jupnn ukpunt)
thnpp nwnbp:

Unbuwnpnijnhy gdwgpnipjut Ukp bqnutwnphly (Isometric) wpnjklighwjh pkp
hhdtwlwut wnwtgputpt gunuynid ki Uhdjutg utjundwdp 120° wijjub tnwl:
HTML-mud  <div>  wwppp twhpwwnbujws £ dhuytt wbpunwght
wuwppkpnipnibtbp unbnstnt hwdwnp:

HSB/HSV Unnbjnmid Saturation-p ykpwhuljmud k, pk nppwt ub £ wdbjugyty
qnyuht’ nupdubny wyb Unig:

Secondary gnuyutpp wnwowtnid Eu Primary gnyubph ppundwdyp:

Adobe Illustrator spugpnid Dash Offset-p thnjunid k q&h gnijup:

Sans-serif inwnwnbkuwlubipp skt ogurnugnpéynid pyuwyhtt dhpwuypnid:

11



